
ub^aij ^ JU» luui Ji£. fciaUij JiiJL^j jJjU* - 




i 






- ^T'*\ - * - - <ujj 

Y \ /TTT £ i^OiNlpij 





www. q urtoba . com 



r 1 1 1 AAr - Ti * t a* i .Jul* 
ww w, g u ! fi n n o va t i o n . c o m 



V 4*aU! 

^ . C*ijJI J ,3-^ £i*mL&4 ^-fldi* 

^ \ . , . . jJl - I 

U k^Ji S/I yi jJl^I . 1 

VI , ?ci>ll Sjb! liU - t 

\A c^jJi (uI&j 

YY . . Vjr 11 JUp^I iJli - 1 

Yd * ^jiJl - ' 

ya . . j**Ji .^kj^ r 

r \ y . iMjJl juili 

T 1 . . . , JljLi)! J <UU TtjL^ai - ^ 

ri „ . *y#s&l l> ^ - T 

TV jjl OlwL( £fl 1JLj>- J^LaJ _ f 

t\ jaJ)^ ftM5*il 

o\ CiS^it ^ djUpljjii ^* u 

or . . .. jL^i _ \ 

oi jLi^Ni J* olU*; - T 



0 1 - _ *■■««-," djS^ jjoj JLiS *Lua&ixJ 

M . . clbLitj ^tAAfl j^uijl 

'1 - — ^ j <J ^Jt^ _ y 

"iv f . . j ^.* a j ^ * ^ i ^ if ^ijSii 

VT , . . . . ci jJl JlJl>ij m * 

VI ,,,, fjUiM dfijJI U 

VV . 4ajSu s^l 

A 1 »•..#»,*,* , , , . Ciii^JI ^ * * 

AT . . . . Jabuj ,»dj*^ CjUum-cu 

AV . . , . jjaiJ! SpJ jiil jLuAJ 

\ • Y , . , c*5^ii 

V*"1 . . . . di*3 ^y^y uLaS 

M V - . . jjooS dj jI^a 

\Y1 . n^iU-LLmV'j ijjui-i* « jiUlU 4-llul 

1 T t ^IfjJi CiijJI A ua£U*l 

UA . . . , , , cJ^JI Sjb)/ g*U* 

VI V * r ijjluj ^ Juii**J -u^*>U»- 

V<M %?U 

\«r ^i^o 




(j jj/^ t LT^ - ^^-^Ij SU^aJlj ^j^mJUJI ^jj <JJ J-oaJI 

cdLjJ * jy* pjtk] CJ jJij tiJ^^P liMj ^Ui> lij 

4~oJfel ^J^Aj- £y? ^J^-*J \ia**>*A Ua^JU siJUU*j O^Jl iJuaj 

i * f ? «■ 

iSJU^U A : i :: L?T ^jUduj cUU ^j>^j\ l Jl> jLi 

, C^SjJU SJUuul 5jbVl a^jJL^a jia^&j 



>r tJi!i J ^1!^ ^-Uj diiSjJ dLjbi JJ^J ^jjUjJI 

JL*: 4jI Jill ^ U jjipi 

J lIUIju! { ^kJ) Ji* ^51 abut ^j^^JI ui ^iU 

Aim ^&iftk>& p& (3 



J V 




9 



* 5 



^1 ^ t W^" cijJl jl iJjJj 

0 









*U A 










jj^JI oljLlI jUicit 


















































T • 







cJjJl tJ^U^V Ll^ Vj cJjJI jl Ijl* 



IjVjj TTAo ipl^ ^ 
IjNji fcilt Yo ■ :oUU otS^J JJCi ^ 

A3j jL-JVl Ji^ ^ UjUJl pUijJl ^L+Jl jj 



_ \ 

_ Y 

_ r 

_ o 



Wrong Old Sayings 

Being busy and active is the best way to be more pro- 
ductive. 

UJlJ Sl^iJL. jl £_^JJ J-^ 31 

If you work hard, your problems will go away. 

If you want it to be right, do it yourself. 

, JJLUij JajJL j^i * . bJL* Mq^- o^ji tel 
Most basic day to day activities don't have to be planned. 

If you do work well, you are using your time wisely. 



Doing the right things is more important than doing things 



right. 
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Andrew Goliszek: 60 Seconds Stress Management. 

Ian Fleming: The Time Management Pocketbook, 

Lisa Rogak: Smart Guide to Managing your time. 

Richard Carlson: Don't Sweat the Small Stuff. 

James Sherman; Stop Procrastination. 

Kenneth Blanchard: The One Minute Manager. 

Kenneth Blanchard: The One Minute Manager Gets Fit, 

Kenneth Blanchard: The One Minute Manager Meets the Monkev , 

Spencer Johnson: One Minute for Myself, 

Stephanie Winston: The Organized Executive. 

Edwin Bliss: Doing it Now. 

Dale Mc Conkey: How to Manage by Results. 

Jeffery Mayer: If you haven't got the time, 

Susan Silver: Organized to be the best. 

Stephen Covey: First Things First 

Ann Mc Gee and Cooper: You don't have to go home 

from work exhausted, 

J W A Video: How to get things done. 
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